PRIOR APPROVAL FOR CONTINUING
PROFESSIONAL EDUCATION BY THE
LEBANESE ORDER OF DIETETICS

CONTINUING PROFESSIONAL EDUCATION (CPE) PRIOR APPROVAL
APPLICATION REQUIREMENTS AND PROCESS

Requests for Prior Approval of CPE must be submitted directly by email to the LOD (info@lod-
Ib.org)
Please make sure to abide by the following steps and rules.

APPLICATION PROCESS

The information and documentation in the list below will be required to submit a request, so
please review this list before moving forward.

All documents are preferred as PDFs, but Word documents may also be attached:

All continuing professional education activity seeking CPE credits approval from LOD should
bring the proof of:

1. They are dietetics-related. Dietetics-related means: the integration, application, and
communication of principles derived from food, nutrition, social, business, and basic
sciences to achieve and maintain optimal nutritional status of individuals through the
development, provision, and management of effective food and nutrition services in a
variety of settings and as defined by the essential practice competencies.

2. Objectives for each session/speaker are REQUIRED for CPE credit. Objectives must be
relevant to knowledge, skills, behavior, and attitudes of professional dietetics
practice. Objectives must be written for the participant rather than the speaker,
describing anticipated outcomes. EXAMPLE: “The dietitian will be able to write a plan for
the nutrition management of HIV+ patients.” Two or three educational objectives are
required for each session.

3. Qualifications of the speaker must include a Curriculum Vitae or information on training
and skills pertinent to the topic, or current resume. Speakers should have appropriate



academic training, certification, or demonstrated expertise to present or develop
materials in a particular subject area.

4. Programs are recognized by 1 hour = 1 CPE unit. A program that is 1 and 1/2 hours = 1.5
CPE units and should not be rounded up to 2 hours.

5. List the contact on the approval form as an individual who can answer calls or receive
emails from LOD regarding the CPE activity, or for LOD to get more clarifications.

6. Demonstrate that the content, quality, and scientific integrity of activities and materials
are maintained.

7. Presentations and materials that are clinical in nature are evidence-based. A balanced
discussion of the topic, including risk versus benefit information where appropriate, is
ensured. Controversial or disputed issues are presented as such and supported by
documentation from current and reputable, refereed, scientific journals.

8. Disclose potential conflicts of interest, including commercial bias.

After you complete the request process, the LOD academic committee will review your CPE
request and notify you regarding the status of your application and to collect payment.

TIMELINE

It is highly recommended that the complete program request be received by LOD 4-6 weeks
prior to the program date. It is the applicant’s responsibility to insure that the submitted
request is complete.

FEES

The fee structure is as follows:
e If the activity is between 1 - 10 CPEUs = $30 per activity submission
e If the activity is 11 or more CPEUs = $60 per activity submission

Failure to make your application fee payment to LOD, may result in a delay or failure to receive
prior approval for continuing education activities. If you have questions contact us at 71 325 001



